Quick Reference Guide — Employer

Create a Profile (Shown with

8.

9.

an existing LDS Account or see
Obtain an LDS Account)

Type: www.ldsjobs.org into
your internet address bar, then

press enter

Click sign in

Type User Name and
password, then click | agree,
Signiin

Click Post Jobs and Look for
Candidates

Click Find your organization
Type your company name
Click Search, if not found,
click Add organization

Select country
List company information

10.Click Save Changes
11.Enter your contact information
12.Click Continue

1. Type: www.ldsjobs.org, then press Enter 2. Click here 3. Enter information, , then click

l LD5 Account Uspf Harfie

www.ldsjobs.org sign in

Fasswoid

By using this mystem, yof are
Condiions of Usa.

agresing to the

I agrea, Sign in

4. Click here 5. Click here 6. Enter company name 7. Click here, if not found click here

\{y your company
Company Saarc
Not seeing your organization? Add organizatioh

Identify your company
Post Jobs and Look for Candidates

ompany: Unassigned
ERS gives Employers a wayto promole jobs

ind your organization

8. Select Country

@ Add Company Close

Country

iSelectaCounty i~

Company Name

Company Description

9. Enter requested company information

10. Click

Country / /
Contact Information

{UnitedStates [
= Email Address

12. Click

\

11. Enter contact information

Street 1 Phone Number

Street 2

Obtain an LDS Account

1.

w

Noos

Type: www.ldsjobs.org into
your internet address bar, then

press enter

Click Create an account
Select type of registration:
Quick Registration, Full
Registration or Register as a
Friend

Enter your contact information
Click Create My LDS Account
Go to personal email account
Click LDSJobs to sign in

1. Type: www.ldsjobs.org, then press Enter 2. Click here

/

wwww. ldsjobs. org

3. Select and click
Quick Registratio

stration
Full Re;istrat:c;\%

Verifv Membershio Later
Verify Membership Now

Register as Friend
Quick & Easy

4. Enter your contact information

* First Name J

Example:

Pefer, ifyour name is

* Last Name

Example: Hansen, if your name

5. Click here 7. Click here to continue

e

6. email verification and confirmation

Complete Registration
2F sfepk9H%2BW T XbptH

Create My LDS Account »




Quick Reference Guide - Employer

Post a Job (manually)

1. Type: www.ldsjobs.org into
your internet address bar, then

press enter
2.Click sign in

3. Type User Name and password,
then click | agree, Sign in

4. Click Add a Job Posting

5. Fill in the form (you may post
the position in as many of your
company locations as you wish.
You may also add other persons
to be contact about the job
posting

6. Click Publish Job

NOTE: Employers with large
volumes of jobs are invited to
contact the Employment Center
to discuss options for
electronically transferring job
postings directly into the
website.

1. Type: www.ldsjobs.org, then press Enter

wvyw.|dsjobs.org

2. Click here 3. Enter information,

sign in

then click
l LD5 Account Uspf Harfie
Fasswoid

By using this mystem, yof

Condiions of Usa.

are agresing te the

I agrea, Sign in

4. Click here 5. Fill in the form 6. Click here
l Post New Jo l
All fields are required junless marked Optional

# Add a Jnh Posting

Job Title

Position Type
Full Time

Activation Date

08-Jan-2010

# Publish Job

Work Sc
=]

Expiratic

07-Feb-2

Search Candidates

1. Type: www.ldsjobs.org into
your internet address bar, then

press enter

Click Sign in

Type User Name and password
then click | agree, Sign in
Click Recruit Candidates

Type n your search criteria
Click Search

Review Candidate profiles, and
send an email, if desired

wmn

Noos

4. Click here

1. Type: www.ldsjobs.org, then press Enter

2. Click

here 3. Enter information, , then click

l LD Accoun Us

Harfie

Search Candidates
Keywards
City Siato Foztal Codo

wwww.ldsjobs.org signin "
Ei:' '—_=l_'r~1 i'_E‘ sre agresing to the
I agree. Sign in
5. Type in your search criteria 6. Click 7. Review, open files, send emails

Brad Fairchild {Brad Fairchild).
| have

r thirty years work experience with
management. | have ganed broad expernence
D8 O

2
Intel, Nu Skin and the LDS Church, as well as

NOTE: if already a registered User/Candidate/Specialist in LDSjobs org, call the employment center to add Employer Role



